IGHTFIELD PARISH COUNCIL




Chair:
Cllr D Price

Cllrs:
Cllr M Astley; Cllr H Hitchman; Cllr W Heywood-Lonsdale; Cllr L Roberts

Clerk


Annual Parish Meeting held on 21st May 2018

1
Welcome and Announcements

The Chair of Ightfield Parish Council, Cllr D Price, welcomed everyone to the Annual Parish Meeting, opening at 7:37pm. Cllr P Wynn was in attendance. No members of the public were present.

2
Present and/or Apologies
Cllr M Rushton sent apologies which were duly accepted by the Council.  Members present as listed above.

3
Minutes of the last Annual Parish Meeting held on 10th May 2017.  Cllr Price read the Minutes from the last Annual Parish Meeting, noting that £1189 Neighbourhood Fund monies had been received. The proposed village link footpath had been identified as a project to allocate this money to. Cllr Rushton has rejoined the Council following the last election.  The beacon project is ongoing. Cllr Price signed the Minutes as agreed and approved by the Councillors (approved in draft form in July 2017).

4
Matters arising from the Minutes.
No matters brought forward. 

5
The Report from the Chairman of Ightfield Parish Council.
Cllr Price reported that there are 7 seats in total, with only 6 current Councillors.  The year started with 7 but the Council has seen the regrettable resignation of one Councillor this year.  The play areas are ongoing in Maintenance. The Beacon project is being taken forward for Armistice Day.  A memorial plaque was laid in the Ightfield cemetery last July to commemorate Jan Kubiš and Josef  Gabčík.   Planning applications over the last year have been routine worksi n the main.  Flooding issues are being addressed, drains are being cleared. Local potholes are being dealt with promptly.  The proposed village link footpath project commenced in October.  Funding sources are being investigated by the appointed Steering Group.  A public meeting was held to gauge local opinion about the proposed scheme.  The Council requested a larger precept for this finanicial year to reflect increased costs to the Council.  The local street lighting which falls under the remit of the Parish Council to maintain has been earmarked for upgrading to LED.  The annual place plan review was undertaken in December.  

6
Public Questions in respect of above report.
No members of the public were present.

7
An opportunity for Members of the Parish to raise any matters for discussion

There being no further business the Chair declared the Annual Parish Meeting closed at 7:51pm.
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Minutes of the Annual Meeting of the Parish Council
Held on 21 May 2018

36/18 
Election of Chairperson (Declaration of acceptance of office forms to be signed)
Cllr Price opened the Meeting at 7:52pm. 
Cllr Hitchman proposed Cllr Price for the Office of Chair, seconded by Cllr Astley, all agreed. Cllr Price duly signed the acceptance of Office form.
37/18 
Election of Vice Chairperson (Declaration of acceptance of office forms to be signed)
Cllr Price proposed Cllr Heywood-Lonsdale for the Office of Vice Chair, seconded by Cllr Roberts, all agreed. Cllr Heywood-Lonsdale duly signed the acceptance of Office form.

38/18
Vacancies/Co-option of Councillors – to consider applications received
No applications received.

39/18
Election of representatives for external bodies:

a) 
Local Joint Committee 
Cllr Heywood-Lonsdale to represent the Council.
b) 
Emergency Planning Committee 
Cllr Price to represent the Council. 
c) 
NSAC/SALC Representative 
Cllrs Astley and Price to represent the Council.
d)
To appoint a DPC
To take forward to July.
e)
To appoint a DPO
Cllr Roberts proposed appointing DM Malley as DPO, seconded by Cllr Price. 
40/18
Delegation of authority to the Clerk
-
To respond to planning applications with consultation with Councillors between scheduled meetings
Cllr Heywood-Lonsdale proposed giving the delegated authority to the Clerk as detailed, seconded by Cllr Hitchman, all agreed.

41/18
Welcome and Present/Absent/Apologies 
Councillors present as listed above, the Clerk and Cllr P Wynn. Apologies were received from Cllr M Rushton which were accepted by the Council.

42/18
Disclosures of Disclosable Pecuniary/any other Interests

No declarations were received. 

43/18
Requests for Disclosable Pecuniary Interest Dispensations  
No requests received. 

44/18
To approve the minutes of the meeting held on 19th March 2018
Councillors confirmed that they had received and read the Minutes of the last Meeting. Cllr Ball’s name was deleted from the attendee list as he had not been present.  Otherwise it was agreed that the Minutes were a true and accurate record of the Meeting, proposed by Cllr Price, seconded by Cllr Heywood-Lonsdale, all agreed. The Chair duly signed the Minutes.

45/18
Matters arising from the minutes not otherwise on the agenda
Cllr Price confirmed that he will give instructions for the beacon to be commissioned.  The Clerk reminded Councillors that specific beacon lighting insurance will need to be purchased for the event.  Cllr Astley to look into.  To include on the next agenda.

46/18
Financial Matters

i) Annual Grants –Agree annual grants/donations to Village Hall, Churches, Maurice Chandler Centre;
Councillors agreed annual grants to be given to the Village Hall (£500), NS Wheelers (£200), the Churches (2x£250) and the Maurice Chandler Centre (£100) totalling £1300, as proposed by Cllr Astley, seconded by Cllr Hitchman. Clerk to invite recipients to the July Meeting to receive their cheques. 

ii) Insurance renewal – Discuss quotations and agree renewal~
The Clerk presented insurance renewal quotations for comparison and consideration.  Councillors agreed to accept a 3 year term with Zurich as proposed by Cllr Astley, seconded by Cllr Hitchman. All agreed.

iii) Ratify decision to apply for exemption from the external audit process
The Clerk reported that as the gross income and expenditure was under £25k (each) the Council could apply for exemption from a limited assurance review.  Cllr Heywood-Lonsdale proposed that they apply accordingly, seconded by Cllr Roberts. All agreed.  

iv) Presentation of Internal Auditor’s report/Approval of year end accounts 
The Clerk reported that the internal audit had been completed. The full report is to follow, however the Clerk reported that the Internal Auditor’s report on the AGAR had been signed off by the Internal Auditor positively.  As such the Councillors, as proposed by Cllr Price, seconded by Cllr Heywood-Lonsdale, agreed to accept the Internal Auditor’s report on the AGAR (to await full report and any recommendations which will be reviewed in July).  The Councillors reviewed the Annual Governance Statement and answered all questions positively.  The Chair and RFO duly signed the form as required.  

v) Completion of the AGAR
The Annual Accounting Statement was examined by the Council Members and proposed by Cllr Price, seconded by Cllr Heywood-Lonsdale to be accurate, all agreed. The Chair and RFO duly signed the form as required.  The Certificate of Exemption was approved and duly signed by the Chair and RFO as proposed by Cllr Roberts, seconded by Cllr Astley.  All agreed. (LGA 1972 s168)

vi) To appoint Internal Auditor for 2018/19 accounts
Councillors agreed, proposed by Cllr Astley, seconded by Cllr Hitchman to appoint SDH Accounting to audit the 2018/19 accounts. All agreed. 

vii)
To appoint an annual playground inspector
A tender has been received from Playsafety to carry out the annual inspections.  Councillors requested that the Clerk requests a quote from J Hicks who carried out the last inspection. The Clerk was instructed to accept the cheapest quote as proposed by Cllr Heywood-Lonsdale, seconded by Cllr Hitchman.  The Clerk was asked to request that D Gresty attends to the repair of the board at the top of the slide in Ightfield and to check Calverhall for any remedial work required.  B Hill to attend to the bushes in Ightfield playground. Cllr Price to lay the bark in Calverhall playground. 

vii) Salary adjustment payments for the Clerk
The Clerk requested a salary adjustment payment for May’s salary in lieu of the standing order amendment coming into effect.  The Clerk reported that it had become apparent that in calculating the new salary that the previous pay award given had not been implemented.  

viii) Update of bank mandate & Standing order update
Cllr Heywood-Lonsdale, seconded by Cllr Astley, proposed the adjustment payment for the Clerk.  All agreed. The bank mandate and standing order form were duly completed for implementation.
ix) Footpath – Steering group report/recommendations for funding
Cllr Price gave an update report.  The pubic consultation had a favourable result.  As such the Steering Group will be applying for planning permission.  An appointment has been made to see agent P Richards in June to further this.  The Community Enablement Officer is to apply for £10k of lottery funding.  Mrs Griffiths is looking into other funding opportunities.  Letters of support have been received from local groups.  

	Date
	Name 
	Purpose
	Amount to pay
	Chq no
	Power of Exp

	23/04/18
	M Joyce
	Clerk/RFO’s salary
	£17
	So
	LGA 1972 s112
LGA 1972 s151

	23/05/18
	M Joyce
	Clerk/RFO’s salary
	£17
	So
	LGA 1972 s112

LGA 1972 s151

	23/05/18
	M Joyce
	Salary adjustment
	£65.47
	100414
	LGA 1972 s112

	23/05/18
	M Joyce
	Salary adjustment
	£65.47
	100415
	LGA 1972 s112

	21/05/18
	Zurich
	Insurance
	£375.36
	100413
	LGA 1972 s111

LGA 2000 s101

	09/04/18
	Scottish Power
	Supply
	£154.48
	100408
	Parish Councils Act 1957s3

Highways Act 1980 s301

	04/04/18
	DM Payroll Services Ltd
	DPO function
	£280.00
	100410
	LGA 1972 s111

	15/5/18
	M Joyce
	Clerk’s expenses
	To take forward
	
	

	09/04/18
	Scottish power
	Supply
	£51.53
	100409
	Parish Councils Act 1957s3

Highways Act 1980 s301

	21/05/18
	SHD Accounting
	Internal Audit
	£135
	100411
	LGA 1972 s168

	27/04/18
	Whitchurch Walkers
	Affiliations
	£5
	100412
	LGA 1972 s137

	Date
	Name
	Purpose
	Amount received
	
	

	25/4/18
	Shropshire Council
	Precept 
	£10000
	
	LG Finance Act 1992 s41


Cllr Heywood-Lonsdale, seconded by Cllr Roberts, proposed the Clerk’s salary for payment.  All other invoices were proposed and seconded for payment by Cllrs Astley and Heywood-Lonsdale. All agreed. 
47/18
Housekeeping: - Review/Adoption of policies/protocols: 

· Standing Orders; 
· Risk Assessment; 
· Model Publication Scheme; 

· Press and Media Relations Policy; 
· Financial Regulations; 
· Code of conduct; 

· Grant giving policy; 

· Business resilience scheme; 

· Email acceptable use policy; 

· Privacy Policy: Privacy notice: basic & full 

· Complaints procedure; 
· Document Retention Policy; 

· Correspondence Policy; 

· Security Breach Protocol; 

· Subject access policy

· Health and safety policy
Cllr Astley proposed a rolling system of review throughout the year, looking at 3 policies at each meeting which was agreed to by the  Council members.  All policies to be accepted for adoption, proposed by Cllr Hitchman, seconded by Cllr Astley, all agreed. Resolved. 

e)
Confirmation of Meeting dates/venue; ~
Councillors confirmed the current dates (listed on the website).  

f)
To review Clerk’s membership of SLCC and Councils’ membership of SALC; 
Councillors approved the memberships.  

g)
To receive the minutes from the footpath steering group meetings/update from Councillors
Councillors acknowledged receipt – available to read on the website. Cllr Astley thanked the Clerk for the website training session.  

48/18
Planning Applications:
i) Applications: None received. 
ii) Decisions:   17/06017/FUL  (validated: 19/12/2017)
Address:  Proposed Dwelling North Of Church Barn, Church Street, Ightfield, Shropshire
Proposal:  Erection of single detached dwelling
Decision:  Grant Permission
iii) Re-consultation: 6, The Townsend, Ightfield 18/00477/FUL
Cllr Astley, seconded by Cllr Price, proposed objecting to the proposal on the same grounds as previously. Clerk to submit a response to Shropshire Council. 

49/18
Street lighting/items in need of maintenance and/or repairs

- 
Opportunity to bring items forward for attention
Councillors noted a request for the provision of an additional light in Ightfield on the Burleydam Road. Clerkt o obtain an quote.  Street lighting inventory request received for the MPAN certificate. Clerk checked lighting provision with the Councillors.  Cllr Hitchman reported a light out in Prees Road, to check location and report to the Clerk for repair.  Cllr Astley asked if the Estate (via Cllr Heywood-Lonsdale) could attend to necessary remedial works required to their property next to the Old Post Office in Ightfield which is in a state of disrepair. It is a highly visible property being one of the first seen on entry to the village from Calverhall.  
-
Annual maintenance contract – update
Clerk to request LED upgrade quote.

Playgrounds:

- 
Confirmation of annual playground inspections – covered under previous item.
- 
Monthly inspection reports – covered under previous item.

50/18
Highways & Environmental Health
- 
To discuss any items requiring attention
Letter received raising visibility concerns in Moreton Wood.  Clerk to flag matter up with Highways.
-
To receive/discuss any updates/road closure notices received - None

51/18
Correspondence for action and for information
To acknowledge correspondence forwarded by email:  to include NALC topic notes and information bulletins from SALC/NALC – noted by Councillors

52/18
Parish Matters
Cllr Wynn was thanked for attending all meetings during the year.  Cllr Wynn reported a new leader at Shropshire Council, Cllr Peter Nutting.  Many cuts have been implemented over the last 2 years.  Potholes in the county are being mended with the aim of completing works by the middle of June.  Investments in shopping centres to increase revenue and looking to develop the Tern Hill site when the army vacates.  A charge for green bin collections may be implemented.  Pay rises have been given to staff to bring into line with national pay awards.
Agenda Items for inclusion on the next Meeting Agenda
Place plan.  Another First Aid training course is being held in Calverhall on Saturday.

There being no further business the Chair declared the Meeting closed at 9:50pm.  
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